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Leverage our pre-written letter to convince your manager of the benefits of attending and gain approval to travel. 
Instructions: Please review and tailor to your situation.
To: {Manager}
From: {Your name}
Subject: Seeking approval to attend the BlackBerry Summit 2023
Hello {Manager}, 
I would like to obtain your approval to attend this year’s BlackBerry Summit on October 17, 2023, in New York. There is no other technology conference where I will have the opportunity to learn about the key technologies shaping the security and connectivity landscapes. The event will give me hands-on access to the latest innovations, and I will have access to executives and experts from across the ecosystem to learn new ways our team can impact our company’s objectives and gain more from our investments.
I’ll have vast opportunities to gain actionable value through:
· Participation in ground-breaking strategy and innovation sessions and access to meaningful, targeted content addressing challenges like the ones we face.
· Hands-on discovery of new industry-tailored products and use cases to advance our capabilities to conquer new business requirements. 
· Gaining a fresh perspective on how to optimize our business by connecting processes, people, systems, devices, information, and networks, and doing so securely.
(Optional – insert your projects below)
Additionally, I believe attending BlackBerry Summit will help us advance these projects:
· {add project or initiative}
· {add project or initiative}
The best part is, there is no cost to register. I estimate my travel will cost {$ insert total here}, which I’ve outlined in detail below. 
· Airfare: {Check for current rates to/from your destination}
· Transportation (between airport and hotel): ~USD50
· Hotel (2 nights at approx. X): {Check for current rates for your destination}
· Registration Fee: Complimentary
Attending the BlackBerry Summit will provide great value to both me and our organization. Please let me know if you have additional questions regarding the event and its advantages. I look forward to your reply.

Sincerely,
{Your name}
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